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Moreland City Council 
Human Rights Advisory Committee 

Terms of Reference 

Purpose of Advisory Committee  

Provide advice to Council to guide the implementation and monitoring of the Moreland 
Human Rights Policy 2016 – 2026. These terms of reference set guidelines for the operations 
of the Human Rights Advisory Committee (HRAC).  

Goals 

The Committee will focus primarily on progress towards the three goals as defined in the 
Moreland Human Rights Policy 2016 – 2026 which are to:  

 Be an inclusive organisation;  
 Deliver inclusive and accessible services; and 
 Promote inclusion and social cohesion in the community. 

Role of the Committee 

The HRAC is responsible for advising Council on upholding and promoting human rights of 
people with diverse and special need. The HRAC can review strategies, projects, highlight 
issues and provide specific recommendations where appropriate. The HRAC will draw on 
and share expertise of specialists, as appropriate. Minutes of the HRAC will be presented to 
Council for endorsement.  

Associated Working Groups on Disability, Reconciliation and other relevant groups will 
network and relate to the HRAC, and have their own specific Terms of Reference.  

Membership 

The chairperson of the Committee will be the Councillor responsible for Social Diversity, 
Multiculturalism and Reconciliation, or other nominated Councillor. Each November following 
Mayoral election, Councillor membership of the Committee will be revisited.  

Citizen membership of the committee can include up to ten community members who live, 
work or study in Moreland, and who have an interest in human rights and inclusion. 
Preference will be given to those who identify with one or more identified priority groups:  

 Aboriginal and/or Torres Strait Islander people;  
 People from multicultural communities, migrants, humanitarian entrants, asylum seekers 

and those of diverse faiths;  
 People living with a disability, family members or carers;  
 Women; and 
 People who identify as Gay Lesbian Bi-sexual, Transgender, Intersex and Queer;  
 
Selected representatives from up to five key organisations will be invited to join the HRAC.  

A Council officer will convene the HRAC. Other Council officers may be invited to attend 
in an advisory capacity on request, for a specified purpose and period of time. Council officers 
provide information and updates and do not participate in group decisions unless specified.  

In lieu of membership, citizens can attend meetings as observers.  

Terms and Vacancies on HRAC 

Members can nominate for a two or four year term on the Committee. Members must be able 
to provide relevant and up to date advice and represent their subject matter areas. No 

http://www.moreland.vic.gov.au/community-care/advocacy-services/human-rights/
http://www.moreland.vic.gov.au/community-care/advocacy-services/human-rights/
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member can serve more than three consecutive terms (defined maximum of 6 years) on the 
committee.  

If a vacancies arise, a recruitment process can occur. New candidate citizen HRAC members 
must: 

 Review these Terms of Reference 

 Complete an Expression of Interest form, addressing the selection criteria, which are: 

a) A description of your willingness to work in a positive manner with diverse 
stakeholder group to progress the strategic goals as identified in the 
Moreland Human Rights Policy.  

b) Whether you live, work or study within the City of Moreland. 

c) Whether you can identify with and represent one or more of the identified 
priority groups (see above). 

Subject to review of the EOI, the Committee can endorse new members at any meeting 
(candidates can attend these meetings).  

Accountabilities 

The HRAC and related working groups are advisory bodies, reporting to Moreland City 
Council. As per the Local Government Act 1989, the HRAC does not have direct decision 
making power.  

Role of Councillors: Councillor/s role is to objectively hear community views and bring 
Committee views and recommendations to Council to inform decision making. Councillors 
may also bring Council decisions to the Committee.  

Convener: Unit Manager of Community Development and Social Policy Unit convenes and 
provides administrative support to the HRAC. 

Technical and administrative support: Moreland City Council’s Diversity Officer, Social 
Policy and Project Officer, Disability Planner and MetroAccess Officers provide technical 
expertise to the HRAC. 

Quorum: Minimum one Councillor as the Chairperson, one staff as Convener of the meeting 
as at least half of all current community members.   

Community representatives sitting on the HRAC:  Community representatives must 
demonstrate an ability or willingness to address the full range of Human Rights issues and 
Council’s priorities and aim to adopt an intersectional approach that enables us to understand 
the connections between structures that shape diverse populations. Each community 
representative will be expected to: 

 Contribute positively to the work of the HRAC by actively participating in HRAC meetings 
and taking partial responsibility for the completion at least one project for the HRAC per 
year; 

 Be respectful of diverse views and work collaboratively; 
 Notify the convenor of their inability to participate in HRAC meetings. 

Actively participate in 75% of the work of the HRAC. Should a member not undertake any 
activities on behalf of the HRAC or Working Group for nine months, their position on the 
committee may be reviewed by the HRAC.  
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Community members will be inducted into their roles and responsibilities. Training may be 
provided to enable them to perform their role on the Committee. All members are required to 
abide by these Terms of Reference. 

Meeting Administrative Requirements 

To ensure that committee members can make an informed considerations and give each 
item on the agenda the consideration it deserves the following applies: 

 All reports to be presented to a meeting of the HRAC should be received 10 working days 
prior to the meeting. 

 Papers and the agenda for meetings should be distributed via email 7 days prior to a 
meeting. 

 Any paper received at a meeting will not be discussed immediately but will be placed on 
the agenda for the next meeting for discussion.  

Meeting minutes will be distributed to members within ten working days after a meeting and 
presented to Council at the next Council meeting. An ‘Assembly of Councillors’ form is filed 
immediately following the meeting. 

Role of Working Groups 

From time to time, relevant Working Groups will be established by Council to provide 
knowledge and expertise in relation to the area of their operation.  

Each working group will: 

 Have a terms of reference, drafted by Council Officers, in relation to their brief and scope 
of work.  

 Choose their own method of operation that meet their needs and defined in terms of 
reference documents.  

 Provide advice to council, through the HRAC, on how to promote, protect and service the 
rights of people with diverse needs.  

 Network with other groups and the HRAC and provide an advocacy and educational role 
in relation to the diverse needs of the people it supports; 

 Share their knowledge and expertise within the committee by joining ad-hoc Groups to 
look at the rights of people who fall into more than one working Group.  

 Once the advice has been provided and issue completed the ad-hoc group will be 
disbanded. 

 
As of October 2017, a Reconciliation Working Group exists and a plan to trial a transition of 
the Disability Advisory Committee to a Disability Working Group is being considered.  

Participation in Working Group of the HRAC 

Participation in a working group of the HRAC is defined as assisting Council by actively 
working to run an activity on behalf of the HRAC; or participate in an investigation or project 
on behalf of the HRAC. This involvement may include giving advice over social media, 
reviewing and commenting on documents; being a member of a short term working party; 
reporting to the working group via email, remote connection, or telephone.  

All members are expected to be respectful of diverse views and work collaboratively.  

Community members will be inducted into their roles and responsibilities. Training may be 
provided to enable them to perform their role on the Committee. 

All members will be required to abide by these Terms of Reference. 
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References 

• Moreland Human Rights Policy 2016 – 2026 
• Victorian Charter of Human Rights and Responsibilities Act 2006 (The Charter) 

Other Information 

The Committee will work in partnership with relevant community groups, service providers, 
peak bodies and networks when appropriate. 

Review of achievements  

Every two years the HRAC will hold evaluation meeting that will identify how the Committee 
has contributed towards outcomes of the Human Rights Policy, identify what could be done 
better and what are the lessons learned he process.  

Approval Date 

14 February 2018 

Next Review Date 

14 February 2019 


